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Entry Level/No Experience] Netflix Data Entry  hiring organization

emote Jobs No Experience Netlix
Description o o o . Employment Type
Netflix is seeking enthusiastic and detail-oriented individuals to join our team as Full-time
Data Entry Specialists. This remote, entry-level position offers an excellent
opportunity to gain valuable experience in the entertainment industry without any
i ' . . . . Industry
prior experience. As a Data Entry Specialist, you will play a crucial role in Private

maintaining the accuracy and integrity of our data, ensuring that our systems are up-
to-date and reliable. This is a perfect role for individuals looking to start their career

with a dynamic and innovative company. Job Location

121 Albright Way, 95032, Los
Key Responsibilities Gatos, CA, United States
Remote work from: USA
» Accurately input and update data into Netflix systems and databases.

 Verify the accuracy of data by cross-referencing with source documents. Working Hours
* Identify and correct errors in data entries to maintain data integrity. 8

¢ Assist in the preparation of data reports and summaries.

* Maintain confidentiality and security of sensitive information. Base Salary

¢ Collaborate with team members and other departments to ensure data 30

accuracy and completeness.
* Participate in regular training sessions to stay updated on Netflix data entry Date posted
standards and practices. August 1, 2024

Required Skills and Qualifications

Valid through

* High school diploma or equivalent. 31.12.2024
» Basic computer skills, including proficiency with Microsoft Office Suite

(Word, Excel, Outlook). apply
 Strong attention to detail and accuracy. apply now

» Excellent organizational and time-management skills.

* Ability to work independently and manage multiple tasks simultaneously.
¢ Good communication skills, both written and verbal.

 Areliable internet connection and a quiet workspace for remote work.

Experience

* No prior experience required.
¢ Previous experience in data entry or administrative roles is a plus but not
mandatory.

Working Hours

e Full-time position with flexible working hours.
* Availability to work some evenings and weekends as needed.

Knowledge, Skills, and Abilities

¢ Knowledge of basic office equipment and computer systems.
* Ability to quickly learn new software and tools.
¢ Strong problem-solving skills and the ability to troubleshoot issues
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independently.
* Ability to work in a fast-paced environment and meet deadlines.

Benefits

e Competitive salary and performance-based incentives.

e Comprehensive health, dental, and vision insurance plans.

¢ Paid time off and holiday leave.

¢ Opportunities for career advancement and professional development.
¢ Access to Netflix extensive library of shows and movies.

e Employee assistance programs and wellness resources.

e Inclusive and diverse work culture.

Why Join Netflix

¢ Be a part of a globally recognized brand in the entertainment industry.

¢ Work remotely from the comfort of your home.

¢ Gain valuable experience and skills that can open doors to future career
opportunities.

¢ Join a dynamic team that values innovation, creativity, and collaboration.

¢ Contribute to delivering exceptional entertainment experiences to millions of
viewers worldwide.

How to Apply

Interested candidates are invited to apply by submitting their resume and a cover
letter outlining their qualifications and interest in the position. Applications can be
submitted through the Netflix careers portal at Netflix Careers.
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